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The American Association of Women Dentists (AAWD) is dedicated to advancing, connecting, and enriching the lives of women in dentistry—from pre-dental students through retirement.
AAWD Dental Student Chapters extend this mission onto dental school campuses by fostering leadership, mentorship, and community among women dental students. Whether you are starting a new chapter or leading an existing one, this guide provides the steps and resources needed to align your chapter with AAWD National standards.
All dental student chapters must:
· Identify a Faculty Advisor who is or becomes an active member of AAWD National. Faculty Advisors can join AAWD at the Faculty level through the AAWD Membership Application.
· Ensure that all chapter members & executive board members are or become AAWD National members.
· Follow the chapter formation and compliance process outlined below.
For questions or assistance, contact chapters@aawd.org.
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Start by connecting with other students who share your passion for supporting women in dentistry. Discuss your vision, potential goals, and leadership needs.
At this stage:
· Talk with classmates, student leaders, and your school’s administration.
· Use flyers, class group chats, or brief announcements to gauge interest.
· Identify potential officers who can help organize your first meeting.
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Faculty Advisor
Each Dental Student Chapter must have at least one Faculty Advisor who:
· Maintains active membership in AAWD National.
· Serves in an advisory and supportive role to student leaders.
· Confirms AAWD Chapter adherence to school-specific Student Affairs club/group policies.
· Is copied on all official communications between the chapter and AAWD National.
Your Faculty Advisor can help navigate university policies, connect you with faculty or alumni, and provide continuity as student officers graduate.
Chapter Officers
A strong leadership team ensures your chapter runs smoothly. Each AAWD Dental Student Chapter must have the following four officers:
· President – Provides overall leadership, represents the chapter, and oversees all activities.
· Vice President – Supports the President, leads recruitment, and assists with events.
· Secretary – Maintains records, minutes, and communications.
· Treasurer – Manages chapter funds and tracks local dues or event fees.
Additional positions such as Social Chair, Fundraising Chair, or Lunch & Learn Coordinator are optional. Chapters are welcome to create additional positions as they see fit. 
All officers must be active AAWD National members.
[bookmark: _heading=h.t64fucalfy2v]Step 3: Develop Chapter Bylaws
Bylaws define your chapter’s structure and operations. Use the AAWD Dental Student Chapter Bylaws Template provided in this kit. It outlines the essential sections you need, including membership requirements, elections, and officer responsibilities.
Customize the template to fit your school’s environment, then review and approve it at your first general meeting. Submit your finalized bylaws with your application. 
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A well-planned schedule keeps your chapter active and engaged. Use the AAWD Dental Student Chapter Activity Plan Template to map out your first six months of meetings and events. Include:
· Professional-development or “Lunch & Learn” sessions
· Networking or wellness events
· Community outreach or volunteer projects
· Chapter meetings
Plan at least one event per quarter or semester and adjust as you grow.
[bookmark: _heading=h.7a55c33o6qqr]Step 5: Determine Dues and Financial Guidelines
National Membership Requirement
All student chapter members must maintain active AAWD National membership. Students may join individually through the AAWD website or collectively using the AAWD Dental Student Chapter Invoice Request Form, which allows your chapter to enroll members as a group with a single payment. 
AAWD has several dental student membership types available, which are listed and described on the AAWD website and in the AAWD Membership Application.
Local Chapter Dues (Optional)
Your chapter may also collect local dues to cover event or operating costs. These dues are separate from AAWD National dues. Your Faculty Advisor should confirm that any local dues adhere to your school’s policies.
When setting local dues:
· Keep the amount affordable.
· Clearly explain what the funds will support.
· Maintain transparency through basic record-keeping by your Treasurer.
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Once you’ve completed the necessary steps, you’re ready to submit your chapter application to AAWD’s National Office. This final step officially recognizes your chapter and connects you with resources to help your chapter succeed.
Checklist for a Complete Application
Before submitting, ensure you have all required documents and information ready. A completed application includes:
☐  Officer Roster: A list of your chapter’s core officers and faculty advisor(s) with contact details. This information will be entered in the application form.
☐  Chapter Bylaws: Your chapters formatted bylaws document.
☐ 6-Month Activity Plan: An outline of your chapter’s goals, planned events, and activities for the first six months.
☐  Optional AAWD Dental Student Chapter Invoice Request Form: If using group enrollment.
How to Submit Your Application
Submit your completed application through the AAWD Dental Student Chapter Application Form, which allows you to upload each required document directly. 
If you encounter any issues or need assistance during the submission process, contact the AAWD National Office at chapters@aawd.org or call 1-800-920-2293 for support.
What to Expect After Submission
Once your application is received, the AAWD National Office will review all materials to ensure they meet chapter requirements. You can expect:
· Confirmation of Receipt: You’ll receive an email confirming that your application has been successfully submitted.
· Review and Feedback: If any additional information is needed or adjustments are recommended, AAWD will reach out to your chapter’s primary contact.
· Approval Notification: Upon approval, AAWD will officially recognize your chapter, granting access to chapter resources and support.
· Addition to the AAWD Dental Student Chapter Directory: Approved chapters will be listed in the AAWD Student Chapter Directory in the Member Portal and website. Through the member portal directory, chapter leaders will also be able to view and connect with all active chapter members.
With your application submitted, your chapter will be ready to make an impact, connect with members, and grow as part of the AAWD community!
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Q: How many members do we need to start a dental student chapter?
A: There’s no minimum membership requirement beyond the officers and faculty advisor. Chapters can start small and grow over time, so even a small group can begin the process.
Q: Do we need approval from our school to form a chapter?
A: AAWD does not oversee university recognition requirements, but recommends you inform your school’s Student Affairs office early in the planning process. If your school requires registration as a student organization, please follow your local process.
Q: What’s the difference between national and local chapter dues?
A: All chapter members must pay national dues to access AAWD resources. Dental Student chapters may also set their own dues to support chapter-specific events and activities, which must be approved by the Faculty Advisor in accordance with school policy.
Q: How often should our chapter meet?
A: A minimum of three meetings are recommended during the academic year. Regular meetings are encouraged for consistent engagement. 
Q: Are there any events that the elected members of each chapter need to attend?
A: AAWD Student Representatives hold a Biannual Student Chapter Check-in meeting each August and January. Each chapter should have at least one officer attend each check-in meeting to get updates on AAWD National events and opportunities.
Q: Do I need to resubmit my chapter information each year?
A: AAWD encourages Dental Student Chapters to regularly submit updates to AAWD National via the AAWD Chapter Update Submission Form. Chapters should submit at least quarterly and as often as desired.
Q: What are the guidelines for fundraising?
A: Chapters are encouraged to host fundraisers. Funds raised should be used for chapter events, operations, or charitable contributions.
Q: How can my chapter be involved with the entire organization?
A: AAWD National has many opportunities for Student Members to become involved, including the Member Portal, monthly webinars and networking sessions, the AAWD Mentorship Program, and much more. Log in to your AAWD Member Portal regularly to find upcoming events, resources, and opportunities. 
Q: Does AAWD have a national conference and would members of my chapter be able to attend?
A: AAWD has an Annual Conference, which is open to all AAWD Members, including Predental and Dental Students. Student Registration rates and scholarships are available. Keep an eye on your Member Portal, email, and social media for conference opportunities.
Q: How does taking a leadership role benefit me?
A: Chapter leaders gain valuable experience, receive recognition in AAWD’s publications, and have the opportunity to connect with the national board and network with leaders nationwide.
Q: Who can I contact if I need support or have additional questions?
A: For assistance, reach out to the AAWD National Office at chapters@aawd.org or call 1-800-920-2293.
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