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[bookmark: _Toc228876192]About AAWD
The American Association of Women Dentists (AAWD) is dedicated to advancing, connecting, and enriching the lives of women in dentistry from pre-dental school through retirement.
AAWD Pre-Dental Student Chapters help students explore careers in dentistry while developing leadership skills, building professional relationships, and connecting with a supportive community of future women dentists. Chapters serve as an early introduction to AAWD and create opportunities for mentorship, service, networking, and professional development before students enter dental school.
Pre-Dental Student Chapters are intentionally flexible and may be organized in the way that best serves their community. A chapter may represent a single college or university, or it may bring together students from multiple institutions within a shared city, metropolitan area, or region. This flexibility allows chapters to grow where student interest exists while creating meaningful connections across institutions.
All AAWD Pre-Dental Student Chapters are expected to:
· Identify a Chapter Mentor who is an active AAWD National member. 
· Maintain at least three student officers.
· Ensure all members hold current AAWD Pre-Dental memberships.
· Engage with dental students and professionals through AAWD-supported mentorship pathways.
Chapters may be organized at a single school or across a local or regional area, depending on student interest and structure. For questions or assistance, contact chapters@aawd.org.
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Start by connecting with other students who share your passion for supporting future women dentists. Discuss your vision, potential goals, and leadership needs. 
At this stage:
· Connect with pre-dental students through classes, pre-health organizations, campus events, social media, or community networks.
· Reach out to participating colleges or universities if you're forming a regional chapter.
· Share your vision and begin identifying students interested in helping lead the chapter.
· Discuss potential activities, meeting formats, and goals that reflect the interests and needs of your community.
· Identify prospective officers who can help organize the chapter and support the application process.
If forming a regional chapter, consider connecting students across multiple campuses or pre-health programs in your area. 
Once you’ve identified a small group of committed students, you’re ready to formalize your chapter leadership and mentor.
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Chapter Mentor
Each AAWD Pre-Dental Student Chapter must designate at least one Chapter Mentor who provides continuity, guidance, and organizational support as student leaders establish and grow the chapter.
A Chapter Mentor may be:
· A faculty member, pre-health advisor, or administrator from a participating college or university;
· A practicing dentist; or
· Another qualified professional approved by AAWD National who supports the chapter's mission and activities.
The Chapter Mentor:
· Serves in an advisory and supportive role to student leaders.
· Provides continuity as officers transition from year to year.
· Serves as the primary professional advisor for the chapter.
· Is copied on official communications between the chapter and AAWD National.
· Encourages leadership development, professional engagement, and responsible chapter governance.
Chapter Mentors must maintain an active AAWD National membership. Whenever possible, mentors are encouraged to serve multi-year terms to provide continuity as student leadership changes.
AAWD National is available to assist chapters in identifying potential mentors and answering questions related to mentor eligibility or membership.
Chapter Officers
A strong leadership team ensures your chapter runs smoothly. Each AAWD Pre-Dental Student Chapter must have the following three officers:
· President – Provides overall leadership, represents the chapter, and oversees all activities.
· Vice President – Supports the President, leads recruitment, and assists with events.
· Secretary/Treasurer – Maintains records and manages local dues or fundraising.
Additional positions such as Social Chair, Fundraising Chair, or Lunch & Learn Coordinator are optional. Chapters are welcome to create additional positions as they see fit.
AAWD Student Representatives hold a Biannual Student Chapter Check-in meeting each August and January. Each chapter should have at least one officer attend each check-in meeting to get updates on AAWD National events and opportunities.
All officers must be active AAWD National members.
[bookmark: _Toc228876196]Step 3: Develop Chapter Bylaws
Bylaws define your chapter’s structure and operations. Use the AAWD Pre-Dental Student Chapter Bylaws Template. The template outlines essential sections, including membership requirements, officer roles, elections, and governance procedures.
Customize the template to reflect your chapter's leadership structure, meeting schedule, and operating practices while maintaining AAWD's required affiliation standards.
If Your Chapter Is Based at a College or University
Many colleges and universities have requirements for recognized student organizations, including required bylaw language, officer eligibility, advisor qualifications, or registration procedures.
If your chapter plans to become an officially recognized student organization, review your institution's policies before finalizing your bylaws. You may incorporate any additional language required by your institution.
If Your Chapter Is Community-Based or Regional
Community-based and regional chapters generally do not need to meet university student organization requirements. However, chapters should ensure their bylaws accurately reflect their service area, leadership structure, and operating practices.
Submitting and Maintaining Bylaws
Before submitting your application, your bylaws should be:
· Reviewed by your Chapter Mentor.
· Adopted by the chapter's founding leadership.
· Submitted as part of your AAWD chapter application.
As your chapter grows, your bylaws may evolve. Amendments should follow the process outlined in your bylaws and be reviewed by your Chapter Mentor.
AAWD National approval is only required if proposed changes affect core affiliation requirements or your chapter's relationship with AAWD.
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A well-planned schedule keeps your chapter active and engaged. Use the AAWD Pre-Dental Student Chapter Activity Plan Template to map out your first six months of meetings and events. 
Your Activity Plan should be:
· Developed in collaboration with your Chapter Mentor, and
· Reviewed by chapter leadership to ensure alignment with academic calendars and campus policies, if applicable
AAWD encourages chapters to plan a balanced mix of activities each semester that support professional development, service, and community-building. For regional chapters, consider planning activities that are accessible to students across multiple campuses or virtual formats.
At a minimum, aim for:
· At least two meetings or events per semester
Strongly encouraged best practice is multiple touchpoints each semester, such as:
· At least one professional or academic-focused event
· At least one service or outreach activity
· At least one social or community-building gathering
Participation beyond the classroom, such as leadership roles, service involvement, and chapter engagement, can play a meaningful role in dental school applications and professional development. Examples include:
· Lunch & Learn or virtual speaker session
· Dental school application or interview prep workshop
· Fundraiser or service project benefiting a local women’s organization or shelter
· Informal social or networking event for members
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National Membership Requirement
All Pre-Dental Chapter members are expected to maintain an active AAWD National Pre-Dental membership. This required individual membership connects students to AAWD National benefits, programs, and eligibility. AAWD may be able to offer financial support opportunities for chapters for whom dues are prohibitive. Contact AAWD at chapters@aawd.org for more information.
Students may:
· Join individually through the AAWD website, or 
· Be enrolled collectively by the chapter using the AAWD Pre-Dental Student Chapter Invoice Request Form, which allows the chapter to submit one payment on behalf of multiple members.
Local Chapter Dues (Optional)
Your chapter may also collect local dues to cover event or operating costs. These dues are separate from AAWD National membership dues and are not used to pay national dues on behalf of the chapter.
Local chapter dues may be used to support:
· Materials or supplies for meetings and events
· Food or refreshments for social or networking activities
· Speaker honoraria or event-related expenses
· Service or fundraising project costs
When setting local dues, chapters are encouraged to:
· Keep amounts affordable and inclusive
· Clearly explain what the funds will support
· Maintain transparency through basic record-keeping by the Treasurer or designated officer
Chapters are not required to collect local dues, and many successfully operate using free or low-cost programming, campus funding, sponsorships, or fundraising.
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New chapters are encouraged to schedule a short virtual meeting with the AAWD National Student Representatives.
This optional session provides:
· Guidance on launching and promoting your chapter
· Tips for event planning and engagement
· A direct connection with student leaders at other schools
To schedule, email chapters@aawd.org.
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Once you’ve completed the necessary steps, you’re ready to submit your chapter application to AAWD’s National Office. This final step officially recognizes your chapter and connects you with resources to help your chapter succeed.
Checklist for a Complete Application
Before submitting, ensure you have all required documents and information ready. A completed application includes:
☐  Officer Roster: A list of your chapter’s core officers and Chapter Mentor(s) with contact details. This information will be entered in the application form.
☐  Chapter Bylaws: Your chapters formatted bylaws document.
☐ 6-Month Activity Plan: An outline of your chapter’s goals, planned events, and activities for the first six months.
☐  Optional AAWD Pre-Dental Student Chapter Invoice Request Form: If using group enrollment.
How to Submit Your Application
Submit your completed application through the AAWD PreDental Student Chapter Application Form, which allows you to upload each required document directly. After submitting, you’ll receive an automated confirmation email from AAWD National.
If you encounter any issues or need assistance during the submission process, contact the AAWD National Office at chapters@aawd.org or call 1-800-920-2293 for support.
What to Expect After Submission
Once your application is received, the AAWD National Office will review all materials to ensure they meet chapter requirements. You can expect:
· Confirmation of Receipt: You’ll receive an email confirming that your application has been successfully submitted.
· Review and Feedback: If any additional information is needed or adjustments are recommended, AAWD will reach out to your chapter’s primary contact.
· Approval Notification: Upon approval, AAWD will officially recognize your chapter, granting access to chapter resources and support.
· Addition to the AAWD Pre-Dental Student Chapter Directory: Approved chapters will be listed in the AAWD Pre-Dental Student Chapter Directory in the Member Portal. Through the directory, chapter leaders will also be able to view and connect with all active chapter members.
With your application submitted, your chapter will be ready to make an impact, connect with members, and grow as part of the AAWD community!
Dental Program & Mentorship Engagement
AAWD Pre-Dental Student Chapters are encouraged to build connections with the dental community to support mentorship, professional development, and career exploration. AAWD supports flexible mentorship pathways that allow chapters to engage with dental students and professionals in ways that are sustainable and chapter-led.
After approval, chapters may engage through one or more of the following options:
· Mentor Chapter Pool: Approved dental student chapters may opt in to serve as informal mentors or collaborators for pre-dental chapters. Chapters may connect organically for virtual discussions, joint events, or Q&A sessions. 
· Dental Program Engagement: Chapters are encouraged to host dental student panels, virtual Q&A sessions, or invite dental students or residents to speak about dental school pathways and experiences.
· Local Dental Community Mentors: Chapters may also engage local dentists, residents, or dental faculty to support mentorship, career insight, shadowing opportunities, or service initiatives.
AAWD National will provide guidance, templates, and best practices to support these connections.
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Q: How many members do we need to start a pre-dental student chapter?
A: There’s no minimum membership requirement beyond the three officers and one Chapter Mentor. Chapters can start small and grow over time, so even a small group can begin the process.
Q: Does our chapter have to be based at a college or university? 
A: No. AAWD Pre-Dental Student Chapters may be organized around a single college or university or may serve students from multiple institutions within a shared city, metropolitan area, region, or country. 
Q: Do we need approval from our school to form a chapter?
A: Not necessarily. If your chapter plans to become an officially recognized student organization, you should follow your institution's registration process and any applicable policies. Community-based or regional chapters generally do not require university recognition. 
Q: Who can serve as our Chapter Mentor? 
A: A Chapter Mentor may be a faculty member, pre-health advisor, administrator, practicing dentist, or another qualified professional approved by AAWD National. Chapter Mentors must maintain an active AAWD National membership and provide guidance and continuity for the chapter. 
Q: Can students from different schools serve as officers in the same chapter? 
A: Yes. Regional chapters may elect officers from multiple participating colleges or universities. All officers must maintain active AAWD National Pre-Dental membership throughout their terms.  
Q: What’s the difference between national and local chapter dues?
A: All chapter members must pay national dues to access AAWD resources. Pre-Dental Student chapters may also set their own dues to support chapter-specific events and activities.
Q: How often should our chapter meet?
A: At least one meeting or event per semester. Regular meetings are encouraged for consistent engagement, but chapters have flexibility to choose what works best.
Q: Are there any events that the elected members of each chapter need to attend?
A: AAWD Student Representatives hold a Biannual Student Chapter Check-in meeting each August and January. Each chapter should have at least one officer attend each check-in meeting to get updates on AAWD National events and opportunities.
Q: Do I need to resubmit my chapter information each year?
A: AAWD encourages Pre-Dental Student Chapters to regularly submit updates to AAWD National via the AAWD Chapter Update Submission Form. Chapters should submit at least quarterly and as often as desired.
Q: What are the guidelines for fundraising?
A: Chapters are encouraged to host fundraisers. Funds raised should be used for chapter events, operations, or charitable contributions.
Q: How can my chapter be involved with the entire organization?
A: AAWD National has many opportunities for Student Members to become involved, including the Member Portal, monthly webinars and networking sessions, the AAWD Mentorship Program, social media, and much more. Log in to your AAWD Member Portal regularly to find upcoming events, resources, and opportunities. 
Q: Does AAWD have a national conference and would members of my chapter be able to attend?
A: AAWD has an Annual Conference, which is open to all AAWD Members, including Pre-Dent and Dental Students. Student Registration rates and scholarships are available. Keep an eye on your Member Portal, email, and social media for conference opportunities.
Q: How does taking a leadership role benefit me?
A: Chapter leaders gain valuable experience, receive recognition in AAWD’s publications, and have the opportunity to connect with the national board and network with leaders nationwide.
Q: Who can I contact if I need support or have additional questions?
A: For assistance, reach out to the AAWD National Office at chapters@aawd.org or call 1-800-920-2293.
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